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Request for Nutramax Lunch/Dinner Sponsorship 
Where:       
Requested by:      

Email:      

Cell:      
Date of event:      
Speaker:       

Topic:      
Projected attendance:       
Catered by:      
Anticipated cost:       

If granted funding from Nutramax for lunch/dinner sponsorship, I agree to:


· Plan a budget of approx. $5 per person.
· Contact the student or area rep for Nutramax and invite them to attend.
· Announce Nutramax’s sponsorship of the lunch/dinner during the meeting, and allow the Nutramax rep to say a few words if they so desire.

· Share (at least briefly) about CVM during the meeting (What is CVM? How can others get involved?) I also encourage you to share how students can get involved in CVF on your campus.

· Share the CVM sign-up sheet available for those who’d like to receive the e-journal or other information about CVM (include: first and last name, address, email, phone, class year). Please send a photo of the sign-in sheet, or an electronic version to: Lauren Charles at lcharles@cvm.org 
· Send photos of all receipts for reimbursement to above email address, and indicate who the check should be made out to. Expect two weeks turnaround time for all reimbursements.

· Send a brief report to CVM (lcharles@cvm.org) as follow-up to the event. Please share the impact of the event and the number of people who attended.
· Send a thank-you note to Nutramax Labs following the event: 

Dr. Todd Henderson and Ms. Karen McClain
Nutramax Labs, Inc

946 Quality Drive
Lancaster, SC 29720
 FORMCHECKBOX 
                   ______________________  




      
      (Name/Date)
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